
 
 

Early Education & Childcare 
 

Administration of Medication and Allergy Management Policy 

 

Aims:   
 

To ensure effective management systems are in place to support children with 
medical needs. 
 

To guarantee that accurate records are kept thus ensuring that parents and 
practitioners are aware of any medication administered within the last 12 hours. 
 

To clarify to parents the legal requirements which the nursery must follow with regard 
to administering medication.   
 

d safely by practitioners with appropriate training 
and knowledge. 

 
 
Procedures to Support Children with Specific Medical Needs 
 
Parents are requested to provide any relevant information regarding their child’s 
medical needs on the initial registration form, and are also invited to discuss this during 
the initial key worker meeting at the beginning of the ‘settling in’ period. If a care plan or 
similar documentation exists a copy should be sought by the key worker and this 
information shared with all relevant team members. 
 
A medication form should be completed for any long term medication which a child has 
been prescribed (e.g. inhalers). If a care plan which has been completed by a medical 
professional recommends the use of a non-prescription medicine, e.g. anti-histamine for 
allergies or liquid paracetamol to prevent febrile convulsions, then parents may leave 
this medication for use in an emergency.  
 
It is the responsibility of parents/carers to ensure the nursery is informed of any 
changes to medication or the support which a child requires. 
 
Allergies 
 
Prevention of allergic reactions 
 
Parents should provide written information, and a care plan if available, for children who 
have specific allergies. This information should be communicated, by the key 
worker/Lead Practitioner to all relevant practitioners, management and café staff (if the 
allergy relates to food). If appropriate a meeting for the parent with the Lead Practitioner 



and café cook will be arranged before a child starts. Food should always be served by 
permanent members of staff who are clear about all children’s needs. 
 
 
Whilst Kate's Kitchen (who run the Southville Centre café and provides the food for the 
Chessel Centre) cannot guarantee that food will be prepared in an environment which is 
100% free of any ingredient, they are committed to ensuring food for specific dietary 
requirements is prepared separately and that all staff implement measures to prevent 
contact with food items which represent a risk to a child. When food is served 
Practitioners use information about allergies and individual children to inform seating 
arrangements and supervision (e.g. an adult will sit next to a younger child who has an 
allergy and may attempt to take food off of other plates). In exceptional circumstances 
where it is agreed that these measures are not sufficient to control the risk to a child 
parents may be offered the opportunity to provide their own meals. 
 
Where children bring packed lunches (Southville Centre holiday playscheme and term 
time only nursery group) parents are responsible for checking food in relation to specific 
allergies. As above, Practitioners will then monitor and manage lunchtimes to ensure 
that children do not consume food which has been provided for another child in the 
group. 
 
Response to allergic reactions 
 
Copies of procedures for recognising and responding to a child’s specific allergic 
reactions should be kept in the Early Education & Childcare office, as well as with the 
register in the room/area the child attends in and alongside any medication. Medication 
needed in the event of an allergic reaction should be kept in the same room as the child 
and should also be taken on any outings. In the event that the response section of any 
care plan is implemented, parents will be informed immediately by telephone that a child 
has had a reaction, and will be given any details regarding administration of medication. 
The Practitioner in charge will also make a decision, by using the information on the 
care plan, as to whether the child needs to be collected. In the event of any emergency; 
a Practitioner will immediately call 999.   
 
Procedures for Prescription Medicines 
 
Where a child is currently taking medication, a medication form should be completed by 
a parent/carer on arrival, this should state any medication administered within the past 
12 hours and any required doses during the time they are attending. This information 
should be recorded, even where a child does not require any additional medication 
during their session. 
 
All medicine which is provided should be stored as per the product instructions and in 
the original container. 
 
Medication should be administered by a practitioner qualified to level 3 or above and 
labels should be checked against medication forms to ensure name, expiry date and 
dosage is consistent. This should be checked by a second member of staff, who should 
remain present while medication is administered. If either practitioner feels there are 
any inconsistencies or issues with the information they have then parents/carers should 
be contacted. 
 
Parents should then sign the medication form when they collect their child and this form 
should be filed in the nursery. 



Procedures for Non-Prescription Medicines 
 
Non-prescription medication should not usually be administered unless there is a clear 
health reason to do so. Children who are unwell and require pain or fever relief 
medication should not be attending nursery. These medications will only be 
administered in exceptional circumstances and at the discretion of the person in charge. 
Medication such as teething gels and skin creams can be administered with prior written 
consent. Medications containing aspirin will only ever be administered if prescribed by a 
doctor, as per EYFS Statutory Requirements (3.43). 
 
 
Training and Support 
 
Where children have medical needs which require the administration of medication 
where technical knowledge is needed, we will work to ensure that their key worker and 
at least one other senior member of staff is able to undergo specific training from a 
health professional. 
 
We will also work towards ensuring that 75% of Practitioners hold a paediatric first aid 
qualification, as a minimum each service will always have at least one first aid qualified 
practitioner on duty (as per statutory requirements). 
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Related documentation: 
 
1. BS3 Community Early Education & Childcare Health & Safety Policy 
2. Administration of Medication Form 
3. EYFS Statutory Requirements 


